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	APPLICATION FOR EMPLOYMENT



	Application for post of:
	Engagement Officer

	PERSONAL DETAILS

	

	First names:

	Surname (Family name):

Address: 

	Town / City:

	Postcode:


	Email address:

(this is our preferred contact method)

	Please provide the following contact numbers on which we may contact you with discretion.

	Home:
	Mobile:

	Work:
	Other:

	

	DATA PROTECTION
We will keep the data obtained from this application form in secure conditions in accordance with data protection requirements. The information will be used for selection purposes and kept securely and destroyed after the selection process is complete unless you are subsequently appointed in which case the information will be kept as part of your employment record. 

	DECLARATION BY APPLICANT

The information I have supplied in this application form and accompanying sheets is complete and correct. I understand that if I provide false or misleading information, I may be disqualified from the selection process or be dismissed if I have been appointed. I agree that the information I have supplied can be stored on computer or held manually as detailed in the section above.

	Name

(please print):
	Signed
(at interview)
	Date


1. GENERAL EDUCATION / QUALIFICATIONS (Please give details of relevant education)
	Institution:
	Qualifications obtained:

	
	


2. TRAINING COURSES (Please give details of training relevant to the post)
	Course date(s):
	Course title and areas covered:
	Course provider:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3. PROFESSIONAL QUALIFICATIONS AND/OR MEMBERSHIP OF PROFESSIONAL BODIES
	Dates
	Details 
	Governing/Professional Body

	
	
	

	
	
	

	
	
	


4. OTHER RELEVANT WORK (including unpaid, voluntary and community work) 

Please give details of other relevant work 

	Date(s):
	Nature of activity

	
	

	
	

	
	

	
	

	
	


5. EMPLOYMENT HISTORY

a)
Current (or last) Position:

	Dates:

	Employer:
	Post Occupied and Main Duties:
	Salary & reason for leaving:

	
	
	
	


b)
PERIOD OF NOTICE:

	Please state the period of notice required to terminate present employment:
	


	Absence from work in the last 12 months

	Number of days
	
	Number of occasions
	

	Reason for any extended or frequent absences

	

	Current or most recent employer


c) 
PREVIOUS POSITION/S 
	Date(s):
	Employer:
	Post Occupied and Main Duties:
	Salary & reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


6. NAMES AND ADDRESSES OF TWO REFEREES
If you have worked with children or vulnerable adults previously then please supply details of whom we may contact for a reference at that establishment.  In line with our policy of providing only factual rather than opinion-based references, we request only factual information from referees.
	Name
	
	Name
	

	Job Title
	
	Job Title
	

	Address
	
	Address
	

	Post Code
	
	Post Code
	

	Telephone No
	
	Telephone No
	

	Email Address
	
	Email Address
	

	Relationship to you
	
	Relationship to you
	

	Can we contact this referee without further reference to you?
	Yes / No
	Can we contact this referee without further reference to you?
	Yes / No


7. STATEMENT IN SUPPORT OF APPLICATION

Please read the accompanying Person Specification carefully, address each point and show how your experience, education and training match the requirements of the Person Specification. Your statement should be no longer than 2 sides of A4 sheets.
8. GENERAL INFORMATION 

Asylum and Immigration

In line with the Asylum and Immigration Act 1996 we are required to ensure that you are entitled to work in the UK. Successful applicants will be required to provide proof.

Are you eligible to work in the UK?

Yes           
No

Criminal Convictions
Rehabilitation of Offenders Act 1974

The Rehabilitation of Offenders Act helps rehabilitated ex-offenders back into work by allowing them not to declare criminal convictions after the rehabilitation period set by the Court has elapsed and the convictions become “spent”. During the rehabilitation period, convictions are referred to as “unspent” convictions and must be declared to employers. 

Before you can be considered for appointment with HWS we need to be satisfied about your character and suitability.

HWS aims to promote equality of opportunity and is committed to treating all applicants for positions fairly and on merit regardless of race, gender, marital status, religion or belief, disability, sexual orientation and age. HWS undertakes not to discriminate unfairly against applicants on the basis of a criminal conviction or other information declared. Applicants for such posts are not entitled to withhold information about any convictions, cautions, warnings and reprimands including those that would otherwise be “spent” under the provisions of the Act. If you are successful with the application, any failure to disclose such information could result in dismissal or disciplinary action. Any information provided will be confidential and will be considered only in relation to posts to which the Order applies. A check will be made with the Criminal Records Bureau. 

Anyone applying for a position which involves regulated activity will require an enhanced Criminal Records Bureau check and that the disclosure will, where appropriate to the role, include information against the Independent Safeguarding Authority barred lists for working with children or working with adults or both. 

Have you at any time received or had pending a criminal conviction, caution, warning, reprimand or bind-over (whether spent or not under the Rehabilitation of Offenders Act)?        

Have you any unspent criminal convictions or bind-overs, or any cautions, warnings or reprimands?                                      Yes                    No
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